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MEMORANDIM FOR:  Exscutive ofticer
ﬂﬂ‘i@e of +the Director

Report of Records Harsgenent Surve:
Office of the Director

e

1. Attached is e survey report prepaved by [ |
of this steff in smecordance with your request for a
sty of the mail end records ectivities of ODBCI.

2, The cooperatior and assistance glven hy your gtar?
during the surve; made it possible to develop several recormen.
detions pertinent to the efficlency of your wmil and f1le oper-
gtion vhich, I believe, you should congider,

3, In order to ziniwize any tuterruption to services
during a change over, will he sveilable to assist
in instelling the recombs Tons vou aecept.

Signed 21 MAY 1958
| |

Chief, Management Stafl

Attashment;
Burves Report

"

Distribution: :
Original and 1 - Addressee
A - Records Management
1 - Management Staff

L - ¥anagenent (Chrono) RETURN 7O ARCHIVES & RECORDS CENTER

i

s WMEDIATELY AFIER

skm (16 May 1958) {
005/11/21 : C|A-RDP70-00211R000800010013t7

W‘B r’o?%

JIBLS. S O b BOK_L

USE

25X1

25X1




